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R.S.V.P, please Date: / /

Dear Parent/Guardian
Principal of High School

Parent (Guardian) -Teacher Meeting Notification

Parent (Guardian) —-Teacher meeting is scheduled as follows. We will collect the dates
convenient for each parent in order to make schedule arrangements. Please detach the
"Request for Parent-Teacher meeting schedule” formbelow, fill in the candidate dates chosen
from the schedule and submit to your child’ s homeroom teacher. We will make the necessary
arrangements and inform your meeting schedule later.

If your require interpretation, please let us know.

1. Dates : / ( ) : ~

/ ( ) : ~

/ ( ) : ~

/ ( ) : ~
2. Venue : [0 Classroom (Grade Class ) O Other ( )
3. Meeting with : 0 Parent(Guardian) only [ Parent(Guardian) and student
4. Items to bring: [0 Writing materials O Indoor shoes (Slippers)

Submit by : / ( )

Request for Parent—-Teacher Meeting schedule
(Please check the box)

[J Candidate dates 1st choice____/____, 2nd choice ____/ 3rd choice ___ /

JEEN—

[0 Available any day

( Interpretation required + Interpretation not required )
(Language Or )

Grade Class Student# Student’ s name

Parent’ s name
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